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0 3aNHTe NEePCOHAJbHBIX JaHHBIX pa00THHKOB
B MBJIOY «Jlerckmii cax Ne 49» r. Haxoaka

1. O6mue mo/I0KeHus

1.1. Hacrosmee ITonoxenue paspaborano B coorsercTsud ¢ Penepansuem 3akonoM Ne 149-@3 ot
27.07.2006 r «0O6 uadopManuy, HHGOPMANMOHHEIX TEXHONOTHAX B O 3alluTe HHOOpMAIMH» B
penakumn or 19 wmrons 2018 r, ®epepansEsmM 3akoHOM Ne 152-@3 ot 27.07.2006 r «O
HepCOHANBHBIX JaHHEX» B penakmum ot 31 mexabps 2017r; Komcrurymmed Poccuiickoi
@enepamua ®  TpynoBemM komekcoM Poccumiickoit @ezepanuy, YCTaBOM JIOMIKOJIBHOIO
ob6pazoBaTesbHOTO yupekaeHus. llpu coctasinenwn ydreHo Ilomoxennme 00 OCOOEHHOCTAX
00pabOTKA TEpCOHANBHBEIX JAaHHBIX, OCYIIECTBIsAEMOM 0€3 HCIONB30BAaHHS  CPEICTB
aproMarusanuu, yreepikaensoe Ilocranosnernem IIpasurensctea P® Ne 687 or 15.09.2008r;
Tpe6oBanus k 3amuTe NEPCOHATBHEIX JaHHBIX IPH X 00paboTke B MH(GOPMAIMOHHEIX CHCTEMAX
IIEPCOHANBHBIX HaHHBIX, yTBepikaeHHble IloctaHoBneHueM [IpaBurensctBa Poccuiickoi
@enepamua Ne 1119 ot 01.11.2012r.

1.2. Jlaasnoe ITonoxkeHue ompenenseT OCHOBHEIE TpeGoBaHWs K 3ammTe, 00pabOTKE, MOPSIKY
TIOJTyYEeHHUS, XPaHEHUs], HCIIOIb30BaHUs W IIEPEjadd IIEPCOHAIBHBIX [JaHHBIX COTPYIHUKOB ACTCKOIO
caja, a TAKKe OTBETCTBEHHOCTH 3a HapymleHHe HOpPM, PEryJEpyIomEX o0paloTKy M 3amuTy
NEePCOHANBHEIX JaHHBIX B IOIMIKOIEHOM 00pa30BaTEIbHOM YUPEKICHUH.

1.3. TlomoxeHue yCTaHABIMBAET OCHOBHEIE IIOHSATHSA B COCTaB ICPCOHATIBHBIX TAHHBIX Pa0OTHHKOB B
JOV, pernamerTupyeT GOpMHUPOBAHKE U BEACHHE THUIHBIX JEN, ONPEIeNseT IpaBa H 00S3aHHOCTH
pa0OTHAKOB 110 3aIUTE€ NEPCOHAIBHBIX MAAHHBIX, 4 Takke OOA3aHHOCTH COTPYAHHKOB IIO
00eCIIeYeHHUIO I0CTOBEPHOCTH NEPCOHATBHBIX JaHHBIX.

1.4. Llemsto mHacrosmero IlonojkeHws sBIgeTcS oOecIedeHMe 3almMThl IpaB H  CBOOOJ
HeJarorngeckux paboTHUKOB B 0OCIy)KHWBAIOMETo TIEpcOHana mpy 00paboTKe HX MEPCOHATBHBIX
JAHHBIX, B TOM 9HCIIE 3aMIATH IPaB Ha HEIPUKOCHOBEHHOCTh YACTHOM JKU3HHU, THIHYIO TalHY.

1.5. TIpu onpeenernd 06beMa U COAEPIKAHMS IEPCOHATBHEIX TAHHBIX PAOOTHHUKA a/IMHHACTDAIIHS
JIOY pyxosoxcreyercsi Koncturymuedt Poccmiickoit @eneparun, DenepanbHBIMU 3aKOHAMH |
HacrosmmM [lonoxernem. :

1.6. IlepcoHanbHbIE JAaHHBIE OTHOCSTCS K Kareropuw KoH(GHAeHIHaIbHOW WHpopMaimu. Pexum
KOH(QHICHIHATHHOCTH IEPCOHANBHBIX JAHHEIX CHMMAeTCs B CIydasx 0Oe3NW4YMBaHUA HIIM T10
WCTEYEHUH 75 JIeT CPOKa XpaHEeHHUS, ECITH HHOE HE OIIPE/IEIEHO 3aKOHOM.

1.7. Hacrosumee IlonoxxeHne SBIsSeTCS BHYTPEHHHM JOKAIBHEIM HOpMaTuBHEIM akToM JIOV,
obs3aTenbHBIM JIIS MCTIONHEHHS BCeMH pabOTHWKaMH, WMEIOIMUMH JIOCTYI K IIEPCOHAIBHBIM
JTAHHBIM COTPY/IHUKOB JIOMIKOJIBHOIO 00pa3oBaTeNbHOIO YIpEXKICHHs.

2. OcHOBHBIE IOHATHS H COCTAB NEPCOHAIBHBIX TaHHBIX PA00THHKOB
2.1. Ilepconanvhvie OaHnvie - mobas WHPOpPMaUWA, OTHOCAIMA’ACA K OIPEICIICHHOMY WIIH
oIpezensieMOMY Ha OCHOBaHWH Tako¥ HH(pOpManuy (u3udeckoMy JIUILY, B TOM YHCIIE €r0 QaMuIus,



UMSI, OTYECTBO, TOJ, MECSI, JaTa U MECTO POKICHHUS, a TAKXKe aJpec, ceMeiiHoe, COIMaIbHOE,
UMYIIECTBEHHOE MOJIOKEHHE, 00pa3oBaHue, mpodeccus, T0X0Abl U Apyras HHPOpMAaIusl.
2.2. Ilepconanvuvie dannvle pabomuuka - 3To nHbOpManus, HeoOxoaumas 3aBenyromiemy 10V B
CBSI3U C TPYAOBBIMH OTHOIICHHSIMU M Kacaroulasicss KOHKPETHOro coTpyanuka. [lox nadopmanueii o
pabOTHHKE MOHMMAIOTCS CBEACHHUSA O (PaKTax, COOBITUAX U OOCTOATENILCTBAX KHU3HH pPabOTHHKA,
MO3BOJISIONINE UACHTU()UIIMPOBATH €T0 TNYHOCTE. [lepconanbHble JaHHBIE paOOTHUKA COIEPIKATCS B
OCHOBHOM JIOKyMEHTE MEPCOHATBFHOTO y4yeTa pabOTHHKOB - JINYHOM JIeJIe Pa0OTHHKA.
2.3. Obpabomxka nepcoHanbHbLIX OAHHBIX — 3TO NEHCTBHA (OTIepaIi) ¢ MEPCOHATBHBIMH JaHHBIMHU,
BKJIIOYasi cOOp, CUCTEMATH3AIMIO U HAKOTUJICHHE, XpaHEHHE, YTOUHEHHE (0OHOBJICHUE U U3MEHEHUE),
WCTIOJIb30BAHUE M PACIIPOCTPaHEHHE (B TOM YHCIIE Mepeada) MepcoHANbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHanbHbIX OAHHGLIX - JCUCTBUS, HANpaBICHHBIE Ha TIepenady
MIEPCOHATBHBIX JIAHHBIX OIPENEeIEHHOMY Kpyry Juil (mepeaada MepcoOHANBHBIX NAaHHBIX) WIM Ha
O3HAKOMJICHHE C TEPCOHAIBLHBIMU JAHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIE
oOHapO/I0OBaHWE TIEPCOHANBHBIX JJAHHBIX B CPEICTBaX MAacCOBOM HMH(OpMAINH, pa3MElICHHE B
WH(POPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETSIX WM MPEJIOCTABICHHUE JIOCTYIA K MEPCOHATBHBIM
JaHHBIM KaKHM-JIHOO WHBIM CITIOCOOOM.
2.5. Hcnonvzosanue nepconanbHbix 0aHHbIX - NEHCTBUA (ONEpaIiii) ¢ MEPCOHAILHBIMU JaHHBIMH,
coBepuaemsie JIOY B Lensix NpUHATHS pENIEHUN WU COBEPIIECHUS UHBIX JEHUCTBUMN, OPOKIAFOIIAX
IOPUINYECKHE TIOCTICICTBUS B OTHOUICHWHM PAOOTHWKA WJIM JPYTUX JHI JIMOO WHBIM 00Opa3oM
3aTparvBaroOIINX MpaBa v CBO0O b PAOOTHUKA MW APYTHX JIHII.
2.6. ObwedocmynHuvle nepconanbHble OaHHble - TIEPCOHAFHBIE TAaHHBIE, TOCTYIT HEOTPAaHHYEHHOTO
Kpyra JIMI{ K KOTOPBIM MPEJOCTaBJICH C COTrjacus padOTHUKA WM Ha KOTOPHIE B COOTBETCTBUH C
(dhenepanbHBIMU 3aKOHAMHU HE pacipocTpaHseTcss TpeOoBaHue COOMI0IeHUST KOH(PHICHITNATBHOCTH.
2.7. B cocraB nepcoHalbHbIX AaHHbIX paboTHHKA JIOY BXOIAT:

* aHKETHBIE U OMorpaduvecKue JaHHBIC,

* oOpasoBaHnue;

* CBeJEHUS O TPYAOBOM U OOIIEM CTaxe;

* CBEJICHHUS O COCTAaBE CEMbU;

* [acHOpPTHBIC JaHHbIE;

* CBEJICHHUS O BOMHCKOM Y4eTe;

* CBeJleHHS O 3apabOTHOI MIaTe COTPYIHUKA;

* CBEJICHUS O COIMANIbHBIX JIbIOTAaX;

*  CIEUUATbHOCTE;

* 3aHHMaemasl JI0JKHOCTb;

* aJpec MecTa KUTEIbCTBA U TeIe(OH;

* MecTO paboThl UM Y4eObl YICHOB CEMbU U POJICTBEHHUKOB;

* cojep:KaHHe TPYAOBOIO JOTOBOPA;

* MOJUIMHHUKU U KOTIMH MPUKA30B;

* JUYHOE JIEJIO U TPYAOBas KHIKKA COTPYIHUKA;

*  OCHOBaHMS K MPUKA3aM;

* Marepualbl 1O TMOBBIIMICHUIO KBATHU(PHUKAIMK M TEPErNOATrOTOBKE COTPYAHUKA, €ro

aTTeCTalllu, CIIyKeOHBIM PACCIICOBAHUSM.

2.8. JIuunoe neno padotauka JIOY HaxoauTCs B JOKYMEHTAIIMH JISIONPOU3BOIUTENS M COCTOUT U3
CIICAYIOIINX TOKYMEHTOB:

*  aHKeTa;

* aBToOumorpadus;

*  KOIHMH JOKYMEHTOB 00 00pa3oBaHuu;

* kaprouka popmsl T-2;

*  KOIM MpHKa3za o npuéme Ha padory;

*  TPYAOBOMU IOTOBOpP;

* JIOKYMEHTBI, CBSI3aHHBIE C IE€PEBOJOM M IepeMenieHHeM paOoTHUKa (KOMHUU MPUKA30B,

3asiBICHUs pabOTHHUKA U T.11.);




* BBINUCKHM (KOIMHM) W3 JOKYMEHTOB O INPUCBOCHMM IOYETHBIX 3BaHHM, Y4EHOH CTEIEHH,
HarpaxJeHUU IOCyJapCTBEHHBIMU HarpaiaMu;

*  KOIMM HarpajHbIX JUCTOB;

*  aTTECTAllMOHHBIE JIUCTHI;

*  KOIMHU IIPUKA30B O NOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTEPUCTHKU C MPEIbIIYIIEr0 MecTa paboThl;

* 3asBIEHHE PaOOTHUKA 00 YBOJIBHEHHH;

* KoM IpHKa3a 00 yBOJbHEHUH;

* 3asBleHHE paboTHHKAa 00 o3HaKomyeHMH ¢ JokymeHTamu JIOY, ycTaHaBIUBAIOMIMMU
NOpsAIOK 00pabOTKM TEpPCOHANBHBIX JaHHBIX PAa0OTHUKOB, a TaKXKe O €ro IpaBax H
00513aHHOCTSAX B 9TOM 00JIaCTH;

* Jpyrue JOKYMEHTbI, HaXOXXJIEHHE KOTOPbIX B JIMYHOM Jeje OylerT Npu3HaHO
1enecoo0pa3HbIM;

* B JM4YHOE JeN0 pabOTHHMKA JOIIKOJIBHOIO OOpPa30BaTENbHOIO YUYPEKACHHUS BKIIIOYACTCS
TaK)Ke OMUCh BCEX TOKYMEHTOB, HAXOASIIUXCS B JIEIE.

2.9. Pasmemenune Ha odunmanbHOM caifte ¢ororpaduii pabOTHHUKOB, BUIECO C pPaOOTHUKAMHU
COTPYIHHMKH Pa3pelIatoT MyTeM MPel0CTaBIECHUs coriacusi Ha 00pabOTKy MEPCOHAIBHBIX IaHHBIX B
JIOLIIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10. IlepconanbHble qaHHBIe paboTHHUKA JJOVY sBISIFOTCS KOH(DUICHIINANBHOW MHPOPMAIIUEH 1 He
MOTYT OBITh HCIIOJB30BaHbl COTPYJHHUKAMHU JIOIIKOJBHOTO 00pa30BaTEIbHOTO YUPEXKIEHUS B
JUYHBIX LETIX.

3. Ilopsinok mosryyeHusi, 00padOTKH U Nepeaavy MepCcoOHANbHBIX JAHHbIX PA00THUKOB

3.1. [Tox 06paboTKOM MEPCOHABHBIX MaHHBIX padoTHHKA J[OY moHuMaeTcs moaydeHue, XpaHeHue,
KOMOMHHUpOBaHUE, Iepefaya WM J000e JApPyroe HCIOIb30BaHHE MEPCOHANbHBIX JaHHBIX
COTPYIHHKA JOUIKOJIBHOTO 00Pa30BaTENbHOTO YUPEXKICHUS.

3.2. B nensix obecrnieueHus mpaB U cBOOO YeJ0BeKa U IpaJAaHUHa MPU 00paboTKe NepCOHANbHbIX
JaHHbBIX paboTHUKA 00s3aHbl COOMI0IAThCA CAeNYIONIKE 001Me TpeOOBAHNUS:

3.2.1. Tlonydyenue, xpaHeHHue, KOMOWHHUpOBaHUE, TEepeaada Wik JI000e Apyroe HMCIOJIb30BaHUE
MepCOHANbHBIX JaHHbIX paboTHuka JIOY MOXeT OCyIIeCTBIATHCA HUCKIIOUYUTEIBHO B IEAX
obOecrieueHus COOMIOACHUSI 3aKOHOB M MHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB, COACHUCTBUS
paboTHUKAM B TPYAOYCTPOMNCTBE, OOYUEHHH M TMPOJBIKEHUU MO CIyx)0Oe, oOecrieueHus: JTUYHOM
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJHAEMON paboOThl U
obecrnieueHrs COXpaHHOCTU UMYIIIECTBA.

3.2.2. Ilpu ompenenenun oObeMa W COIECp)KaHMs, 00pabaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabotHuka 3aBeaytommii JIOY ngomxeH pykoBoacTtBoBathes Konctutyrmeit Poccuiickoit
Oenepannu, TpyA0BbIM KOJIEKCOM U UHBIMU (eiepallbHbIMU 3aKOHAMH.

3.2.3. Bce mepcoHanbHbIe TaHHBIE Pa0OTHHKA MONY4YalOTCs y Hero camoro. Eciu mepcoHallbHbIE
nanHble coTpynHuka JJOY BO3MOKHO HMOMYYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO pabOTHUK TOJIKEH
OBITH YBEZIOMJIEH 00 3TOM 3apaHee, U OT HETO J0JDKHO OBITh MOJIy4€HO MUCbMEHHOE COTJIacHe.
3.2.4. 3aBeayrOmIHii TOMIKOJIBLHBIM 00pa30BaTEIbHBIM YUPEKICHHEM JOJDKEH COOOIIUTh PaOOTHUKY
0 IIeJIAAX, MpeArnoJaraéMbIX HCTOYHUKAX M CIIO0C00ax MOMy4eHHs MEPCOHATBHBIX IAHHBIX, a TAKKE O
XapakTepe MoIeKAIIUX MOJTY4YEeHUIO TePCOHANBHBIX TAHHBIX U TMOCIEACTBHIX O0TKa3a COTPYIHUKA
JlaTh TUCbMEHHOE COTJIaCHe Ha UX MOJTyYeHHE.

3.2.5. He nomyckaetcst mojy4eHre M 00paboTKa MepCOHANbHBIX JaHHBIX padoTHuka JIOY o ero
MOJIUTUYECKUX, PETUTHO3HBIX U WHBIX YOSXKIEHUSIX M YaCTHOM JKU3HM, a TAKXKE O €ro 4ICHCTBE B
OOIIECTBEHHBIX OOBbETUHEHUSIX WU €ro Mpo(COr3HON AeSITENFHOCTH, 32 UCKIIOUEHUEM CIIy4aes,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit @enepanuu.

3.2.6. PaboToarens He UIMEET MPaABO MOJIy4aTh U 00pabaThIBaTh MEPCOHAIBHBIE JaHHbIE pa0OTHUKA
O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHUSX WIH €ro MPOQCOIO3HOW NEeATEIBHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEyCMOTPEHHBIX (eiepaTbHBIMU 3aKOHAMHU.

3.2.7. Tlpu mpUHATHH pELIEHUH OTHOCUTENHHO PAOOTHHKA HAa OCHOBAHHH €ro IMEPCOHATBHBIX




JAHHBIX HE JIOMYCKAETCs MCIOJIb30BAaHUE JAaHHBIX, TOTYYCHHBIX HCKIIOUUTEIIEHO B PE3YyIbTaTe UX
ABTOMATH3UPOBAHHOW 00pabOTKY WIIH JIEKTPOHHOTO MOJTy4SHUSI.
3.3. [Ipuniunsl 00pabOTKH NEPCOHANBHBIX JaHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH LieJIel M crI0cOO0B 00pabOTKHU MEPCOHANBHBIX TAHHBIX U I00POCOBECTHOCTH;

*  COOTBETCTBHS IIeJieii 0OpabOTKH MEPCOHATBHBIX JAaHHBIX IIETISIM, 3apaHee OMPEICICHHBIM H
3asiBJICHHBIM TIpH cOOpe MEepPCOHATBHBIX JAaHHBIX, a TaKXKe IOJHOMOYHSIM pPabOTHHKA,
OCYIIECTBIISIONIET0 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* COOTBETCTBHS O0ObEMa M xapakrepa oOpabaThIBAEMBIX IEPCOHAIBHBIX TaHHBIX, CIIOCOOOB
00pabOTKM NEPCOHATBHBIX JAHHBIX [IEISIM 00pa0OTKH IMePCOHATBHBIX TAHHBIX;

* JIOCTOBEPHOCTH TICPCOHAIBHBIX JAHHBIX, WX JOCTATOYHOCTH I Ienei oOpaboTKH,
HEJOIMYCTUMOCTH 00pabOTKH IMePCOHATBHBIX JAHHBIX, H30BITOUHBIX IO OTHOIIICHHUIO K LIEJISIM,
3asIBJICHHBIM TIPU COOpE MePCOHATBHBIX JTaHHBIX;

* HEJOMYCTUMOCTU OOBEAMHEHHUS CO3JaHHBIX JUIsl HECOBMECTUMBIX MEXAy co0oil meneil 6a3
TAHHBIX HH(POPMAIIMOHHBIX CUCTEM MTEPCOHATBHBIX JAHHBIX.

3.4. B cinyJasix, HEIIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYJIOBBIX OTHOIIIEHHH, B COOTBETCTBUU
co cT. 24 Koncruryuuu Poccuiickoii denepanuyu BO3MOXKHO HOJydeHHE U 00pabOTKa AAHHBIX O
JaCTHOW JKWU3HW pabOTHHKA JOMIKOJIBHOTO O00pa30BaTENBPHOTO YUPESKICHUS TOJBKO C €ro
MMUCBMEHHOTO COTJIacHS.

3.5. K 00paboTke, mepeaye U XpaHEHUIO MTEPCOHATBHBIX TAHHBIX paOOTHHKA MOTYT UMETh JOCTYII
COTPYJIHHKH JOITKOJIBHOTO 00Pa30BaTeILHOTO YUPESHKICHUS.

3.6. Hcnomp30BaHWE MEPCOHANBHBIX JAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHH C IEJISMH,
OTIPEJICTUBITUMH UX TMoydeHue. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITH HCIIOJB30BaHBI B IEJIAX
MPUYUHEHUS UMYIIECTBEHHOTO ¥ MOPAJILHOTO Bpe/ia IpaKIaHaM, 3aTPyTHEHUS peaTu3aliy paB u
cBoOo1 rpaxaad Poccutickort @enepanuu. Orpanndenue npas rpaxaad Poccuiickoit @enepanuu Ha
OCHOBE WCIIOJIb30BaHUs HH(MopManuu 00 HX COLMATBLHOM TPOUCXOXKICHUH, O PacoBOii,
HAIIMOHAJIBHOM, SI3bIKOBOM, PEJIMTMO3HON U MAPTUHHON MPUHAJJIEKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM.

3.7. Tlepenavya mepCcOHAIBHBIX JTaHHBIX PaOOTHHKA JOMIKOJIBLHOTO OOpPa30BaTEIBHOTO YUPEIKICHUS
BO3MOHA TOJIBKO C coryiacus pabOTHHKA B CIIydasix, MPsIMO MPETyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM
Poccuiickoit @enepanuu.

3.8. Ilpu mepenave nmepcoOHANBHBIX JAHHBIX paboTHHMKA 3aBenyronmi JIOY momkeH cobironaTs
cleayomne TpeOoBaHus:

* He cooOuarh MepcoHajJbHbIe NaHHbIe pPabOTHHKA TpeThed CTOpoHE Oe3 MHCbMEHHOTO
corjacusi paOOTHHMKA, 3a HCKIIOYEHHEM CJIydaeB, KOIJa 3TO0 HEOOXOJUMO B IEJsAX
MpPEeNyNpexXAeHUs Yrpo3bl JKU3HM U 3JI0pOBbI0O pabOTHUKA, a TakkKe B Clydasx,
YCTaHOBJICHHBIX (pe/iepaabHbIM 3aKOHOM;

* He cooOlaTh MepcoHaJbHbIE JaHHBIE pPAa0OTHHKA B KOMMEpYECKHX Lensix 0e3 ero
MMCEMEHHOTO COTJIaCHs;

*  [peAynpeauTh JHI, MOJYYaloluX MepCOHAbHbIE JaHHble paOOTHHKA, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh KCIIOJIB30BAHBl JIUIIb B LENSIX, JUIS KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ITHX JHIl MOATBEPKAEHUS TOTO, YTO 3TO MpaBmiio coOmtoneHo. Jluia,
MOJTy4Yarolue TepCcOHANbHbIE TaHHbIe paO0THUKA, 00513aHbBI COOMIOATH PEKUM CEKPETHOCTH
(koHbuaeHuuanbHOCTH). JlaHHOE TONOKEHHWE HE pacIpoCTpaHseTcss Ha OOMeH
MEePCOHAIBHBIMU JaHHBIMH pPAOOTHUKOB B TMOPSAIKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHAMU;

* paspemarb JOCTyml K TMEpPCOHAIBHBIM JAaHHBIM pPAOOTHUKOB TOJBKO CIHEIHAIBHO
YIIOJTHOMOYEHHBIM JIUIaM, OTIpeIeIeHHbIM npukazoMm o OV, mpu sToM ykazaHHBIE JHIIA
JOJKHBI UMETh IMPABO MOJIy4aTh TOJIBKO T€ MEPCOHATbHBIE JaHHBIE PAaOOTHHKA, KOTOpHIE
HEOOXOIUMBI JISI BHITIOJIHEHUSI KOHKPETHBIX (DYHKITUI;

* He 3ampamuBaTh UHGOPMAIUIO O COCTOSHUU 370pOBbS PaOOTHHKA, 32 HUCKIIOYCHHEM TeX
CBEIICHUI, KOTOpBIE OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBINOJHEHUS PAOOTHHKOM

TPYIOBOM (hyHKLINY;




* TepeAaBaTh IEPCOHAIbHBIC JaHHbIE PaOOTHUKA MPEACTABUTEISIM PAaOOTHHUKOB B TOPSIIKE,
YCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, M OrpaHMYMBATh 3Ty WH(OPMAIMIO TOJIBKO TEMHU
NEPCOHATBHBIMU ~ JaHHBIMH PAa0OTHHKA, KOTOPbIE HEOOXOAMMBI Ui  BBINIOJHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (YHKIUH.

3.9. Ilpu nepenaye nepcoOHANbHBIX JaHHBIX PAOOTHUKA (B TOM YHCIIE U B KOMMEPYECKHX IIEIIAX) 3a
npenensl JJOY 3aBeayromuii AETCKUM CafoM He JO0JDKEH COOOINaTh 3TH JaHHbBIE TPEThEH CTOpPOHE
0e3 MUCbMEHHOTO CoTJiacksi pabOTHHKA, 32 UCKIIFOYCHUEM CITy4aeB, KOT/Ia 3TO HEOOXOIMMO B IIEIISX
MPEIYNpeXIeHUs] Yrpo3bl JKM3HU W 3J0pOBBI0 pabOTHHMKA WM B CIy4asX, YCTaHOBJIEHHBIX
(deneparbHBIM 3aKOHOM.

3.10. Ilepenaya nepcoHANBHBIX JAHHBIX PAOOTHHUKA B MPEIENIax JOIIKOJIBHOTO 00pa3oBaTEIbHOTO
YUPEXKJIEHUS OCYLIECTBIISIETCSA B COOTBETCTBUH C JIOKAJIbHBIMU HOPMATHBHBIMU aKTaMHU YUPEKICHUS.
3.11. He nmomyckaeTcst OTBeYaTh Ha BOMIPOCHI, CBA3aHHBIE C TIepeiavyeil epCoOHaIbHOW HHPOpMAIUN
o TesieoHy win dakcy.

3.12. Bce Mepbl KOHPHUIESHIIMATBHOCTH TIpH cOope, 00paboTKe U TIepeiaun TePCOHATBHBIX JaHHBIX
COTPYIHMKA PACHPOCTPAHSIOTCS Kak Ha OyMa)KHbIE, TaK U HA AJIEKTPOHHBIC (ABTOMATU3UPOBAHHBIE)
HOCHUTENIN UHPOPMAITUH.

4. ®opmupoBaHue U BeJlcHUE JUYHBIX Aej1 padoTHukoB 10Y

4.1. JImy"oe neno pabOTHUKA JOIIKOJIBLHOTO 00pa3oBaTEIbLHOTO YUPEKIECHUS GOPMHUPYETCS TOCIE
W3JIAHKS TTPHUKa3a 0 ero npuéme Ha padoTy.

4.2. TlepBoHAYaJILHO B JIMYHOE JICJIO TPYNIUPYIOTCS JIOKYMEHTBI, COJICPXKAIIHUE IePCOHATbHBIE
JaHHBIC PAOOTHHUKA, B MOPSJIKE, OTPAKAIONIEM IIpoIIecc MpuémMa Ha paboTy:

* 3asBieHHe pabOTHHKA O IpUEME Ha paboTy;

*  aHKeTa;

* aBToOWOrpadus;

*  XapaKTEepUCTHKA-PEKOMEHIAIINS;

*  KOMus MpHKa3a o npuéme Ha paboTy B JOLIKOJIBHOE 00pa30BaTeIbHOE YUPEKICHUE;

* pacrnucka paboTHHKa 00 o3HakomyieHMH C JgokymeHTamu JIOVY, ycTaHaBIWBarOIIMMU
MOPSZIOK 00pabOTKM TMEpCOHANBHBIX JAHHBIX PAOOTHUKOB, a Takke 00 ero mpaBax H
0053aHHOCTAX B 3TOM 00J1aCTH;

* pacnucka pabOTHUKA OO0 O3HAKOMJICHHHM €ro C JIOKaJbHbIMU HOPMATUBHBIMU AaKTaMH
JOIIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEXKICHUS; BHYTPEHHSSI OIIUCh.

4.3. Bce AOKYMEHTHI JIMYHOTO Jiela MOAIIMBAIOTCA B OO0JI0KKY 00paslia, yCTaHOBJIEHHOTO B
JIOLIKOJILHOM 00pa30BaTeIbHOM YUPEKIEHUH; Ha 00JI0KKE JOJDKHBI ObITh (haMUITus, UMSI, OTYECTBO
COTpYIHHKA.

4.4. JluuHoMYy JieTy IPUCBAUBACTCS HOMEP, KOTOPbIN (PUKCUPYETCs B XKypHaJe yuéTa TUYHBIX JET.
Howmep nuyHOrO N1ena coTpyaHuKa JETCKOTO cafia IPOCTABISAETCS B BEPXHEM JIEBOM YIITy OOJIOKKU
nena.

4.5. K ankere B JMYHOM Jenie mpukieuBaercsa (otorpadus pabotHuka (0e3 rosioBHOro yodopa)
dbopmara 3x4.

4.6. B nuunom nene pabotnuka JIOY Benetcs BHyTPEHHSS ONMUCH, Ky/a 3aHOCSATCS HAMMEHOBaHUS
BCEX MOJUIUTHIX JOKYMEHTOB, JlaTa UX BKJIIOYEHHUS B JEN0, KOJMYECTBO JIUCTOB, a TaKXkKe Jara
U3BATHSA JOKYMEHTa M3 JieJa ¢ yKa3aHUEM JIMIa, U3BSABIIETO JOKYMEHT, U MPUYUHY U3bITH. B
cllydae BPEMEHHOTO H3bATHS JTOKYMEHTAa BMECTO HETO BKJIAJbIBACTCS JHCT-3aMEHHUTENb. M3baTue
JOKYMEHTOB W3 JIMYHOTO Jefia TMPOW3BOJUTCS HCKIIOUUTENBHO C pa3pelieHus 3aBeAyIOIIero
JOIIKOBHBIM ~ 00pa3oBaTeNbHBIM  YUpPEXKIECHUEM. BHYTpeHHSST  OMHCh  MOAMHCHIBAETCS
JIeOTIPOU3BOUTENEM, C YKa3aHUEM JaThl COCTABIICHHUS.

4.7. Bce NOKYMEHTHI, MOCTYMAIOIIUE B JINYHOE JENI0, PACTIONaraloTcs B XpOHOJIOTHIECKOM MOPSIIKE.
4.8. He nomyckaercsi BKJIIOYATh B JITYHOE JIEJIO0 JOKYMEHTHI BTOPOCTETIEHHOTO 3HAYECHHUS, UMEIOIITNE
BpeMeHHBbIe (10 10 5eT) cpoKu XpaHEHUs, HAIPUMeEp, CIIPaBKU C MECTA KUTEIbCTBA, O COCTOSHUU
3JI0POBbS, O CEMEHHOM IOJIOKEHUH U T.I1.

4.9. JIucTel TOKYMEHTOB, MOJIIUTHIX B JIMYHOE JeJI0 pabOTHHKA JOMIKOILHOTO 00pa3oBaTeIbHOTO




YUPEXKACHUS, HYMEPYIOTCS.
4.10. AHKeTa SIBISICTCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIeJia, IPEICTABIISIFOIIMM cOO0H MepeueHb

BOIPOCOB O OMOTpaUUECKHX TaHHBIX COTPYAHHUKA, €ro oOpa30BaHUM, BBIIOJIHIEMOH paboTre ¢
Hayajia TpyAOBOW JIEATEIbHOCTH, CEMEMHOM I10JIO)KEHUH, MECTE ITPONUCKH WK MIPOKUBAHUSA U T.II.
AHKeTa 3amojHseTcss pa0OTHHUKOM CaMOCTOATENbHO NpH odopmieHnn npuéma Ha paboTy B
JIOLLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHHE.
4.11. Ilpu 3amoTHEHUH aHKETHI paOOTHHK JOJKEH 3aI0HATE Bee e€ rpadbl, Ha BCE BOIIPOCHI 1aBaTh
IIOJIHBIE OTBETHI, HE JOIyCKaTh UCIPABIECHUIN WM 3a4epKUBaHUs, IPOYEPKOB, IOMApPOK, B CTPOTOM
COOTBETCTBUU C 3aIIUCSAMHU, KOTOPBIE COJEPKATCS B €ro JMYHBIX JOKyMeHTaX. OTpHulaTelbHbIE
OTBETHI B Tpadax aHKETHI 3aMKUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ipu 3anosHennu rpader «OOpa3oBaHrey ClIeAyeT MPUMEHSTh CISAYIONe QOPMYIUPOBKH B
3aBUCHUMOCTH OT TOr0, KaKOW JOKYMEHT UMEETCs y paOOTHHUKA:

*  «BBICLLIEEY;

*  HETOJHOE BhICILIEEY;

*  «cpelHee clennaIbHOey;

*  HEMOJHOE CpEeIHEE).
4.13. B rpade «bmmxkaiiiue poJCTBEHHUKN MEPEUUCIISIOTCS BCe UieHbl ceMbu paboTHHKa JJOY ¢
yKa3aHHEM CTENEeHH pojCTBa (OTel, MaTh, MyX, €Ha, CbIH, JI04b, POJAHBIE OpaT U cecTpa), Aajee
MIEPEUUCIISIIOTCS OJIM3KUE POJICTBEHHUKH, TPOKUBAIOIINE COBMECTHO C PAOOTHUKOM. Y Ka3bIBalOTCS
(bamuus, UM, OTYECTBO U JaTa POXKACHUS KaXKIOTr0 YIeHA CEMbH.
4.14. B rpade «BrimosHsiemast paboTa ¢ Hadayia TpyI0BON JeATEILHOCTH OTPAKAIOTCS CBEJICHUS O
paboTe B CTPOTOM COOTBETCTBUHU C 3aMUCSIMH B TPYIOBOM KHIWXKKE. B TpynoByro nesTenbHOCTh HE
BKJTFOYAETCS BpeMsi ydeObl B 0011€00pa30BaTENbHBIX MIKOJAX, MPOPECCHOHATBHO-TEXHUIECKUX H
IpYyruX TpUpPaBHEHHBIX K HHUM Yy4eOHBIX 3aBelleHUsX. Bce 3amucu Tpou3BOIATCS B
XPOHOJIOTUYECKOM TMOPSJIKE.
4.15. AHKera NOANMCHIBACTCA JHIIOM, IPUHUMAeMbIM Ha pPabOTy, W JEJIOTPOU3BOJUTEIIEM
JOILIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS MOCIIE CBEPKH CBEACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOIIMMHU JOKYMEHTaMH U 3aBEpsIieTCs Me4aThio.
4.16. ABrtoOuorpadusi - TOKYMEHT, COACpXKAllUid  OMHUCAHHE B  XPOHOJOTHYECKOU
MOCJIEIOBATEIbHOCTA OCHOBHBIX 3TAIOB JKU3HU U JIeATeIbHOCTU TpuHuMaemMoro B JIOY pabGoTHuka.
ABTobuorpadus coctaBisercss B IpoOM3BOJIbHON opMe, 63 MOMapOK U UCIIPABIICHUH.
4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JIOJKHBI ObITh OCBEIIEHbI B aBTOOHOTpaduu:

*  (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECSIII U TOJ] POKJICHUS;

* modydeHHoe oOpa3oBaHue (Te, KOrJa, B KakUX Y4eOHBIX 3aBEJCHHUAX, IO KaKoOM

CHEIHAIbHOCTH);

*  BpeMs Hayasa TPYIOBOU JIEATEIbHOCTH;

* [PUYMHBI IEpeXojia Ha JPYroe MecTo padoThI;

*  OTHOIIEHHUE K BOMHCKOU 00S3aHHOCTH, BOMHCKOE 3BAHUE;

*  HaJgM4Me MPaBUTEIbCTBEHHBIX HATPaJl, OOIIPEHHUIA;

* CBEJICHUS O CEMEHHOM IOJIOKEHUH U OU3KUX POJCTBEHHHUKAX;

* J1aTa COCTaBJIEHUS aBTOOMOTrpaduu v IMYHAast MOAMUCH COCTABISAEMOTO.
4.18. ABroOmorpadus, coctaBineHHas npu npueme B JIOVY, He momiexur xoppektupoBke. [lpu
HE00X0AMMOCTH BHECEHHsI U3MEHEHUH WM JIOTIOJIHEHUH, OHU (PMKCUPYIOTCS Ha OT/EIBHOM JIMCTE,
MOJITUCHIBAIOTCS pa0OTHUKOM C YKa3aHHUEM JIaThl U MPUOOIIAIOTCS K IepBUYHOM aBTOOMOrpaduu. B
ciydyae OONBIIMX HW3MEHEHUWH Ouorpauueckux JTaHHBIX pPAOOTHHKA OT HET0 MOXKET ObITh
3arpeboBaHa OOHOBJIEHHAs aBTOOHOTpadus.
4.19. ABToOuorpadus He 3aBepsieTcsl MOINUCIMU 3aBEAYIOLIETO JOUIKOJIBHBIM 00pa30BaTEeIbHBIM
YUPEKIECHUEM WJIM NIEYATHIO.
4.20. Komuu 10KyMeHTOB 00 00pa30BaHUM 3aBEPSIOTCS JIMUHOM MOAMUCHIO JIEIOMPOU3BOIUTENS
IIOCJIE CBEPKH MX C TOUIMHHUKAMH JOKYMEHTOB.
4.21. Jluynoe neno Ben€Tcs Ha MPOTSHKEHUM BCeW TPYHOBOW JesrenbHOCTH paboThHuka JOVY.




V3MeHeHus, BHOCHMbIE B JIMYHOE €10, JOJDKHBI OBITh MOATBEPKICHBI COOTBETCTBYIOIIMMU
JOKYMEHTaMH.

4.22. ]lenomnmpou3BOOUTEIs NPUHUMAET OT MPHUHUMAEMOTO Ha paboTy pabOTHUKA JOKYMEHTHI,
IIPOBEPSIET MOJIHOTY MX 3allOJHEHMsI U MPaBUWIBHOCTh YKa3bIBAEMbIX CBEJIEHHUIl B COOTBETCTBUM C
IIPEIbSABICHHBIMU UM JOKYMEHTAMH.

5. Yuer u XxpaHeHMe NepPCOHATBbHBIX TAHHBIX PA0OTHUKOB

5.1. Jluuneie Aenma, B KOTOPBIX XpaHATCS IEpPCOHAIbHBIC JaHHbIe padoTHHKOB IOV, sBisiorcs
JTOKyMEHTaMU «/{J1s1 BHYTPEHHETO MOJIb30BaAHUS.

5.2. JluuHO€ J1eN0o pEerucTpupyercs, 0 4eM BHOCUTCS 3amuch B «OKypHanm yuéra JIMUHBIX JEID».
KypHan conepKuT creayromue rpadaol:

*  TIOPSJIKOBBIA HOMED JINYHOTO JENIa;

*  (amunus, UMs, 0OTYECTBO pabOTHUKA JOIIKOJIBHOIO 00pa30BaTEIbHOTO YUPEXKIACHNUS;

* JlaTa MOCTAaHOBKH JI€Jia Ha y4er;

* JlaTa CHATHUA JIeNla C y4erTa.

5.3. JInunble 1ena pacroiaratoTes B MOPSJIKE COTIIACHO MX HOMepaM JIM00 B all(aBUTHOM IOPSIJIKE.
5.4. Tlocne yBOJIbHEHHSI paOOTHHKA JONIKOJILHOTO 00pa30BaTEIbLHOTO YUPEKICHUS B JIMYHOE JIEJI0
BHOCSTCSI COOTBETCTBYIOIINE IOKYMEHTHI (3asBJIEHUE O PACTOPKEHUH TPYJO0BOTO JOTOBOPA, KOTHS
MpUKa3a 0 PaCTOP)KEHUU TPYIAOBOTO JOTOBOPA), COCTABISAETCS OKOHYATEIbHAS OTIUCH, CAMO JIMYHOE
neno oopmiiseTcs U nepeaaeTcs i XpaHeHusl.

5.5. JluuHble nena coTpyAHUKOB, yBoJeHHBbIX u3 JIOVY, XpaHsrcs B apXxuBe JOLIKOJIBHOTO
00pa3oBaTeNbHOTO YUPEXKACHHS B al(haBUTHOM TOPSIIKE.

5.6. He momyckaercsi:

* coo0maTh MepcoHaNbHBIC JaHHbIE PAOOTHHUKA TPEThEH CTOpPOHE 0€3 MHCEMEHHOTO COTJIacHs
paboTHUKA, 32 HCKIIOUEHUEM CIy4aeB, KOTJa 3TO HEOOXOAMMO B LEJSAX MPeAYHpeKACHUS
yrpo3bl KHU3HU M 3I0pOBbI0O pabOTHHKA, a TakXKe B CIOydasX, YCTAHOBJICHHBIX
3aKkoHo iaTenbcTBOM Poccuiickoit denepannuy;

* cooOuiarh nepcoHagbHbIE JaHHbIE pAOOTHHKA B KOMMEPUECKHUX IIeJsiX 0e3 ero MuCbMEHHOTO
corJiacus;

* 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3I0pPOBbs pabOTHUKA JETCKOTO cajaa, 3a
HCKIIFOUEHHEM TEX CBEACHMI, KOTOPbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJTHEHUS
PabOTHUKOM TPYAOBOM (PYHKIIHH.

5.7. Joctynm K TMEpCOHANBHBIM JaHHBIM pabOTHUKOB pa3pemiaeTcss TOJIBKO —CHEeHaIbHO
YIOJIHOMOYEHHBIM JIMLAM, IIPH 3TOM yKa3aHHbIE JIMIA JOJDKHBI UMETh IIPABO MOJYy4aTh TOJBKO T€
nepcoHanbHble AaHHble paboTHuka JIOY, KoTOpbhle HEOOXOMUMBI JJsl BBHINOJHEHHUS KOHKPETHBIX
G yHKIHIA.

5.8. Bce mepbl KOH(DUISHIIMAIBHOCTH IPU yYETE€ U XPAHEHUU NEPCOHAIBHBIX JTAHHBIX COTPYAHUKA
pacipoCTpaHsAIOTCA Kak Ha OyMa)KHble, TaK M Ha 3JEKTPOHHbIE (aBTOMATH3UPOBAHHBIE) HOCUTEIN
nHpopMaIuu.

5.9. XpaHeHue nepCcoOHANbHBIX JaHHBIX JOJKHO IPOUCXOIUTH B OPSAIKE, UCKITIOYAIOIIEM UX YTpaTy
WJIM UX HEPaBOMEPHOE UCIOJIb30BaHUE.

6. ZlocTyn K nepcoHAIbHBIM JaHHbIM padoTHUKOB JJOY

6.1. BHyTpeHHUiT 10CTyM (AOCTYI BHYTPH JOMIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHNU).

6.1.1. IIpaBo mocTyma K HEPCOHANLHBIM JaHHBIM padotHHKa JJOY MMeEIoT:

6.1.2. IlepeueHp aWIl, UMEIOLIUX TOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB, OMpEAETSETCS
MPUKA30M 3aBEAYIOMIETO M THUCHBMEHHOTO 00s3aTenbcTBa O HEpaslNIallleHUH TMepCOHATBHBIX
JTAHHBIX PaOOTHUKOB.

6.2. Buemnuii focTym.

6.2.1. K wuncnmy wMaccoBbIX MOTpeOUTENeld TNEepCOHANBHBIX JaHHBIX BHE JOIIKOJIBHOTO
00pa30BaTENIbHOTO YUPEXKJIEHUST MOKHO OTHECTH TOCYJapCTBEHHBIE W HETOCYAapCTBEHHBIC
(YHKIIMOHATBHBIE CTPYKTYPHI.




6.2.2. Ham30pHO-KOHTPOJIBHBIE OpraHbl MMEIOT JOCTYH K MH(OpPMAalMU TOJBKO B cdepe cBOei
KOMIIETEHIIHH.

6.2.3. Opranuzaiuy, B KOTOPBIE COTPYJHUK MOXKET OCYIIECTBJIATH MEPEUUCICHUS JICHEKHBIX
CpeAcTB (CTpaxOBble KOMIIAHWM, HErOCYIapCTBEHHBIC NMEHCHOHHBIE (DOHIBI, OIArOTBOPHUTEIBHBIC
OpraHu3alluy, KPEIUTHBIC YUYPEXKAEHUS), MOTYT IMOJYYUTh JOCTYIl K IEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MICHbMEHHOTO pa3peIieHusl.

6.2.4. [lepenaya nepcoHaNbHBIX TAaHHBIX cOTpyaHuKa JIOY ApyruM opraHu3aIusam:

e cBeleHHUS O paboTaoImIeM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTABIICHBI
Jpyroil OpraHW3alMyd TOJBKO C NHCBMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHUEM KOTIMY HOTapUAIBHO 3aBEPEHHOTO 3asBIICHHs paOOTHHUKA;

* TEpCOHAJbHBIE JaHHBbIE pPA0OTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHHKAaM HJIM WIEHAM €ro CEeMbH TOJBKO C IMUCHBMEHHOTO pPa3pelIeHUs CaMoro
COTpYZIHUKA.

* B Ciyyae pa3Bojia ObIBIIAsi cynpyra (Cympyr) UMEIOT MpaBo OOpaTUTbCA B JIOIIKOJIBHOE
00pa3oBaTeNbHOE YUPEKACHUE C TMHCBMEHHBIM 3allpOCOM O pa3Mepe 3apaOOTHOW IUIaThI
cotpynHuka 6e3 ero cornacus (YK P®).

7. 3ammTa nepcoHaIbHbIX JaHHBIX padoTHUKOB JIOY
7.1. Ilox yrpo30#l WM OMAaCHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS €IWMHUYHOE WITH
KOMILJICKCHOE, pealbHOC WM [OTCHIMAJILHOE, AaKTHMBHOE WM TACCHBHOE IPOSIBICHUC
3JIOYMBINIJICHHBIX BO3MOXKHOCTEH BHEIIHWX WJIM BHYTPEHHUX HWCTOYHHKOB YIPO3BI CO37aBaTh
HEOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JIECTAOMIIM3UPYIONIEEe BO3ICHCTBHE HA 3allUAIIAEMYIO
nH(pOpMaLHUIO.
7.2. Puck yrpo3sl J100BIM HMH(POPMAIIMOHHBIM pecypcaM CO3JAl0T CTUXHHHBIE O€JCTBUA,
AKCTPEMAaJIbHBIE CUTYallH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUYECKUX CPEICTB W JTUHUI
CBSI3H, Ipyriue 00bEKTUBHBIE 00CTOSTENLCTBA, a TAK)KE 3aNHTEPECOBAHHBIC U HE3AaUHTEPECOBAHHbIE B
BO3HUKHOBEHHUH YIpO3bI JIUIA.
7.3. 3amura TEpPCOHATBHBIX NAaHHBIX MPEACTABISET COOON IKECTKO PErIaMEHTUPOBAHHBIA U
JMHAMHYECKU-TEXHOJIOTMYECKUI  TMpolecc, MPeaynpexIalouuil  HapylleHne JOCTYIHOCTH,
L[ETOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIMAIBLHOCTH MEPCOHAIBHBIX JAaHHBIX M, B KOHEYHOM
cuere, oOecneuMBarOMIMi JOCTATOYHO HAJEXKHYI 0e30macHOCTh HHGOpPMalLUU B Ipolecce
YIOpPaBIEHYECKOW M  IPOU3BOJCTBEHHOW  JIEATENBHOCTH  JOLIKOJBHOTO  00pa30BaTEIbHOTO
YUPEKICHUS.
7.4. 3amuTa nepcoHaNbHbIX TaHHBIX paOOTHUKA OT HEMPABOMEPHOTO MX MCIIOJIb30BAHUS HIIH YTPAThI
noJikHa ObITh oOecniedeHa 3aBeayromuM JIOVY 3a cueT cpeAcTB JOLIKOIBHOIO 00pa30BaTEIbHOIO
YUPEKJICHHS B IOPSAIKE, YCTAHOBIEHHOM (pe/iepaTbHBIMU 3aKOHAMH.
1.5. "Buympennasa saujuma'’.
7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIMOHMPOBAHHOTO JOCTYMa K MEPCOHAIBHBIM JIaHHBIM
SIBJISIETCS, KaK MPaBUJIo, IepCoHal, paboTarouuil ¢ JOKyMeHTaMu U 0a3aMu IaHHbIX. PernamenTanus
J0CTyIa MepcoHaNa K KOH(PHUACHIUATbHBIM CBEICHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJUT B
YHICII0 OCHOBHBIX HAINpPAaBIICEHUH OpPraHU3aIllMOHHOW 3aIlUThl MHQOpPMAIMK U MpeJHa3HAuYeHa Ui
pasrpaHUyeHs] TMOJHOMOYHMH MeEXAy aJAMHHHCTpAlMel W CHeluaIucTaMd  JIOIIKOJIBHOTO
00pa30BaTENLHOTO YUPEHKICHUS.
7.5.2. Jlna obecrnieyeHHWs BHYTPEHHEW 3allUThI IEPCOHANBHBIX JAHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOII0ATh PSII MEp:
* OrpaHMYEHHE M pErJIaMEHTAIMsl CocTaBa pPaOOTHUKOB, (PYHKIMOHAIBHBIE OO0S3aHHOCTH
KOTOPBIX TpeOyIOT KOH(PpUIECHITNAIBHBIX 3HAHU;
* cTporoe u30MparenbHOE W OOOCHOBAaHHOE pacmlpeselieHue TOKYMEHTOB M HH(pOpPMAIUH
MeXIy paOOTHUKAMH JIETCKOTO Caja,
* palMoHaIbHOE pa3MelleHre padoYnmX MeCT paOOTHUKOB, MPH KOTOPOM HCKIIIOYATIOCH OBl
OECKOHTPOJILHOE HCIOJIb30BaHUE 3alIUINaeMOi HH(POPMAIINK;
* 3HaHWe pPAOOTHHUKOM JIOIMIKOJBHOTO OO0pa30BaTENbHOTO  YUPEKIEHUS TpeOOoBaHUU




HOPMAaTHBHO-METOAMYECKUX IOKYMEHTOB TIO 3alUTe HHPOPMAIIUN U COXPAHCHUH TailHbI;
* Hanu4ue HEOOXOJUMBIX YCJIOBHA B IMOMEIICHWU s PaOOTHl C KOH(HICHIIMATbHBIMU
JOKyMEHTaMu U 0a3aMu JaHHbBIX;
* OIpENeICHHE W PeriiaMeHTAIs COCTaBa pabOTHUKOB, UMEIOIIMX MPABO JOCTyNa (BX0Ja) B
MTOMEIIEHNE, B KOTOPOM HaXOUTCS BEIYUCITUTEIbHAS TEXHUKA;
*  OpraHu3anus NOPsIKa YHUUITOXKEHUS HHPOPMAIIHH;
* CBOCBPEMCHHOC BBISBJICHHC HApYIICHHUS TPEOOBAHWH pPa3pelIMTENLHON CHCTEMBI JOCTYyIa
paboTHUKAMH;
* JIMYHBIC JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTEINO (CEKPETapr0) TOJBKO 3aBEAYIONIUM
JOVY u B UCKITIOUHTETBHBIX CITyYasiX, 10 MUCEMEHHOMY Pa3peIIeHUI0 3aBEIYIONMIECTO IETCKUM
CaJIoM, - PYKOBOJUTENIIO CTPYKTYPHOTO TIOJpa3ieicHus (HAampuMmep, MPH IOATOTOBKE
MaTepuasoB I aTTeCTallud pabOTHUKA).
7.5.3. 3ammTa nepcoHaIbHBIX JAHHBIX COTPYAHUKA Ha 3JIEKTPOHHBIX HOCUTEISIX.
Bce mamnkwm, coaepkaniie nepCoOHATbHBIC TAHHBIC COTPYTHUKA, JODKHBI OBITh 3alIUIIEHBI TAPOJIEM,
KOTOPBINA COOOIIAETCsS PYKOBOJAUTEINO CITY>KOBI YITPaBICHUS MTEPCOHATIOM U PYKOBOJIUTEIIO CITY>KObI
WH()OPMAIMOHHBIX TEXHOJIOTHH.
7.6. "Buewnsan zamuma'’
7.6.1. Tlog MOCTOPOHHHM JIMIIOM TIOHMMAeTCs JIF000€ JIMI0, HE HWMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHHS K JiesiteibHOCTH JJOY, moceTuTenu, paOOTHUKH JPYTHX OPraHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHME NHIa HE JOJDKHBI 3HATH pacnpeselienne GyHKIui, padodre Iporecchl, TEXHOJIOTHIO
cocTaBlieHUs1, 0()OPMIICHUS, BEJICHUS M XpPaHEHUS IOKYMEHTOB, JJMYHBIX JIe] U PA00OYNX MaTePHAIIOB
y J1eI0NPOU3BOAUTENS (CEKpeTaps).
7.6.2. 1ns oGecrieueHHs BHEITHEH 3aIIUThI IEPCOHANTBHBIX JIAHHBIX cOTPYAHUKOB JIOY HEoOX0oauMo
co0aroaaTh psa Mep:
* TOPSAOK MpHUEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;
* TOPSAOK OXpaHbl TEPPUTOPHH, 3[aHUN M TIOMEIICHHM OIIKOJIHLHOTO 00pa30BaTEIbHOTO
YUPEKICHHUS,
* TpebGoBaHMUs K 3anIuTe HHPOPMAIIMHU MPU HHTEPBBIOMPOBAHUH U COOCCEIOBAHUSIX.
7.7. Bece nuia, cBsi3aHHBIE € TIOJyYeHUEM, 00paOOTKOM M 3aIIUTOM MePCOHATBHBIX TaHHBIX, 00s3aHbI
MOANKCATh 0053aTENbCTBO O HEPA3rJallleHuu MEePCOHANBHBIX JaHHBIX PAOOTHUKOB JOILIKOJIBHOTO
00pa30BaTeIbHOTO YUPEHKICHUS.
7.8. Kpome Mep 3auThl NepcoHaIbHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHO IaTeNIbcTBOM Poccuiickoit
@denepanuy, 3aBeIyOMIUNA JOUIKOJIBHBIM 00pa30BaTebHBIM YUPEKICHUEM, a TaKKe COTPYAHUKH
MOTYT BbIpabaThIBaTh COBMECTHBIE MEPbI 3alIUThHI IEPCOHANIBHBIX JAHHBIX PAOOTHHKOB.

8. [IpaBa u o0si3anHoCcTH padoTHUKOB /IOY 10 3a11UTe UX NEPCOHAIBHBIX TAHHBIX

8.1. 3akperuieHue npaB paOOTHHKA, PETJIAMEHTUPYIOIIUX 3alUTy €ro MEepCOHANBHBIX JTaHHBIX,
o0ecrieyrBaeT COXPAHHOCTh ITOJIHOW U TOYHOW WH(POPMAIIMU O HEM.

8.2. PaboTHWKHM JOJDKHBI OBITh O3HAKOMIICHBI TIOJ] PACIHMCKY C JOKYMEHTaMH JOIIKOJIBHOTO
00pa30BaTEIILHOTO YUPEXKICHUS, YCTAHABIMBAIOIIUMU TOPSIOK 00paOOTKU MEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.

8.3. PaboTHMK JAOIIKOJIBHOTO O0OO0pa30BAaTEIbHOTO YUYPEKICHHUS O00s3yeTcsl MpeaoCTaBIATh
MepcoHaIbHbIE JaHHBIE, COOTBETCTBYIOININE ACHCTBUTENLHOCTH.

8.4. PaGoTHHK MMeeT mpago:

*  Ha MOJIHYIO MH(OPMAIIUIO O CBOUX MEPCOHANBHBIX JAHHBIX U 00pabOTKE ITUX NaHHBIX;

* CcBOOOJHOTO OECIUIATHOTO JIOCTYMa K CBOMM MEPCOHANBHBIM JaHHBIM, BKJIIOYAs MPaBO Ha
MoJIyueHue KOmui Jr000# 3amucH, colepskalieil mepcoHanbHble JaHHBbIE Pa0OTHHKA, 3a
WCKITIOYCHHEM CITy4aeB, PeyCMOTPEHHBIX 3aKOHOAaTeILCTBOM Poccuiickoit denepanuu;

* Ha ompeJelieHHe CBOMX MPECTaBUTENEH s 3alIUTHl CBOUX MEPCOHAIBHBIX JaHHBIX;

* JIOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JAHHBIM C TMOMOIIBI0 METUIITHCKOTO
CHEIHaInCTa 0 CBOEMY BBIOODY;

* TpeboBaTh HCKIIOUUTH WU UCIIPABUTH HEBEPHBIE UM HEIOJIHBIE MePCOHATbHBIE JaHHbBIE, a




TaKKe JJaHHbIe, 00pabOTaHHBIE C HAPYLICHHEM TPEeOOBaHUIA;

* 1npu oTkaze 3asenyromero JOY HCKIIOYMTH WM HCHOPABUTHh IEPCOHAIBHBIE JaHHbBIE
pabOTHHKA UMEET MPABO 3asBUTH B MMCBMEHHOM (POpME 3aBEqYIOMIEMY O CBOEM HECOTJIACHH
C COOTBETCTBYIOIIUM 00OOCHOBAHHEM TAKOTO HECOTJIACHS;

* TEpCOHAJBbHBIC JaHHBIC OLIEHOYHOTO XapakTepa pabOTHHK AETCKOTO caja MMEET IMpaBo
JIOTIOJTHUTD 3asIBJIEHUEM, BBIPAXKAIOILIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh M3BEILECHUS 3aBEAYIOIIMM JETCKMM CaJOM BCEX JIML, KOTOPbIM paHee ObuM
COOOLICHBI HEBEpPHBIE WM HEIMOJHBIE MEPCOHANBHBIE [aHHbIle pabOTHHKA, 000 BCEX
MIPOU3BEICHHBIX B HUX UCKIIFOUCHHSIX, UCTIPABICHUSAX HIIA JTOTIOJHEHUSX;

* o0OxanoBaTh B CyJe JIIOObIC HEMPAaBOMEPHBIC NEHCTBUN WM OC3JCHCTBHS 3aBEAYIONICTO
JIOLIKOJIbHBIM ~ 00pa30BaTENIbHBIM ~ YYpEeXJE€HHEM INpu o0paboTKe U  3aluTe €ro
MEePCOHATBHBIX JTAHHBIX.

8.5. B nensax oGecrieueHus JOCTOBEPHOCTH IEPCOHABHBIX JaHHBIX padoTHUKH JIOY 00s13aHbI:

* npu opOpMIIECHUH HA pabOTy MPEACTABIATH JTOCTOBEPHBIC CBEIACHUS B TMOPSIKE U 00BEME,
NpeyCMOTpEHHOM  HacTosimuM  [lojoskeHneM © 3aKOHOJATENBCTBOM  Poccuiickoit
®denepanuu;

* B Cly4yae M3MEHEHHUs CBOUX IEPCOHAIBHBIX JAHHBIX, COOOIIATh 00 ATOM 3aBENYIOIIEMY
JeTCKAM casioM B TeueHue 10 mHeid.

8.6. PaGotHuku craBsaT 3aBeayromero JIOY B W3BeCTHOCTh 00 W3MEHEHWH (aMWIHN, UMEHH,
OTUECTBA, JaThl POXKJEHUS, YTO TOJy4aeT OTPaX€HHUE B TPYAOBOM KHW)KKE Ha OCHOBAaHUU
MPEACTABICHHBIX JOKYMEHTOB. [Ipm HEOOXOIUMOCTH W3MEHSIOTCS JaHHbIe 00 0Opa3oBaHUH,
npodeccuu, CiennaaIbHOCTH, MPUCBOEHUH HOBOTO pa3psija U mp.

8.7. B mensx 3amuThl YaCTHOW >XU3HH, JIMYHOW M CEMEHHOW TaiHbI paOOTHHKH HE JIOJKHBI
OTKa3bIBaThCsl OT CBOEro IpaBa Ha 0O0pabOTKY MEpCOHAIBHBIX JNAHHBIX TOJBKO C WX COTJIacHs,
MTOCKOJIbKY 3TO MOKET MOBJIEYb IPUUUHEHUE MOPAJILHOTO, MAaTEPHAILHOTO Bpe/a.

9. OTBeTCTBEHHOCTH 3a pasrjanieHue KOH(PUIeHIHAJIbHOH WHE(OPMALMHU, CBSI3aHHOH C
NMePCOHATbHBIMH JAHHBIMH

9.1. Ilepconanvras omeemcmeeHHOCMb - OIHO W3 TIABHBIX TpeOOBAaHWU K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3alIUThI MEPCOHATBLHON HWHGOPMAIIMU M 00S3aTeIbHOE YCIOBHE
obecrieueHust 3PpPEKTUBHOCTH ITON CUCTEMBI.

9.2. 3amuTa npaB paOOTHHKA, YCTAaHOBJIEHHBIX 3aKOHOAaTeIbcTBOM P®D 1 HacTosum [lonoxxenunem,
OCYIIIECTBJISIETCS CYAOM B IEJISAX TMPECEUCHHUs HEMPAaBOMEPHOTO HCIIOJIB30BAHUSA TEPCOHATBHBIX
JAHHBIX PaOOTHHMKA, BOCCTAHOBJICHUS HAPYIICHHBIX IIPAB U BO3MEIIECHUS IPUYNHEHHOTO yiepoa, B
TOM YHCJIE MOPAJIBHOTO BpE/Ia.

9.3. Kax1p1ii cOTpyIHUK JOUIKOIHLHOTO 00pa30BaTENIbHOTO YUPEXKACHUS, MOIYyJaIOUIUil A1 pabOThI
KOH(UIEHIINAIBHBIN JOKYMEHT, HECeT €IMHOJINYHYI0 OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCUTEIS U
KOH(PUACHIIMAIBHOCTh HHPOPMAIIUH.

9.4. Jluna, BUHOBHBIE B HAPYIICHWU HOPM, PETYIHUPYIOIIHUX MOJTydeHHe, 0O0pabOTKy U 3aIUTy
MEepPCOHANBHBIX  JaHHBIX  pabOTHUKA, HECYT  JUCUUIUIMHAPHYIO,  aJIMUHUCTPATUBHYIO,
IPaXKIAHCKO-TIPABOBYIO WM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (heepalibHBIMU
3akoHamu Poccuiickoit denepanuu.

9.5. 3a HencnoTHEHNE WM HEHAAIeXKallee UCTIOJTHEHHE PAaOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX HA
HEro OO0S3aHHOCTEM TO COONIOICGHUIO YCTAaHOBJIEHHOTO TMOPSAJIKAa pabOThl €O CBEICHHUSIMU
KoH(uUIEHIIMATBHOTO XapakTepa 3aBenyrommii JJOY BhnpaBe NpPUMEHSTh MPEAyCMOTPEHHbBIS
TpynoBBIM KOAEKCOM AUCLUILIMHAPHBIE B3bICKAHUS.

9.6. JlomkHOCTHBIE NHIAa, B OO0SI3aHHOCTH KOTOPBIX BXOJHWT BEIECHHUE MEPCOHAIBHBIX JAHHBIX
COTPYIHHKA, 00sM3aHBI 00ECIEYUTh KAKJIOMY BO3MOXHOCTH O3HAKOMIIEHUS C JOKYMEHTaMHU H
MaTepuagaMi, HEMOCPEACTBEHHO 3aTparvBalOIIMMU €ro TpaBa W CBOOOJBI, €CIIM HMHOE HE
MpeIyCMOTPEHO 3aKkoHOM. HenmpaBoMepHbIil 0TKa3 B IPe0CTaBICHUN COOPaHHBIX B YCTAHOBJICHHOM
MOPSIIKE JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE IMPENIOCTABICHHE TaKUX JTOKyMEHTOB WM WHOMN
uHbopMallUd B CIydasx, MPEIyCMOTPEHHBIX 3aKOHOM, JIMOO MpPEIOCTaBICHHE HETMOJHOW WU



3aBEJIOMO JIOXKHOU MH(OPMAIUK - BIIEYET HAJIOKEHHUE Ha JOJDKHOCTHBIX JIMI] aMUHUCTPATHUBHOTO
mrpada B pazmepe, onpeaensieMoM KogekcoM 00 aqMHHUCTPATUBHBIX ITPABOHAPYIICHUSX.

9.7. B cootBercTBUM ¢ I'paIaHCKUM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAMHU IOJYYUBIIHE
MH(OPMAIIHIO, COCTABISIONIYIO CIY>KEOHYIO TaiiHy, 00s3aHBI BO3MECTUTh MPUYMHCHHBIC YOBITKH,
IpUYeM Takas ke 0053aHHOCTh BO3JIAracTcs U Ha paOOTHUKOB.

9.8. YrosioBHas OTBETCTBEHHOCTh 33 HapyIIEHHE HENPHUKOCHOBEHHOCTH YaCTHOW XHU3HH (B TOM
4lyclie HE3aKOHHOE COOMpaHuEe WM paclpoCTpaHEHHE CBEICHUM O 4YacTHOW JKU3HHM JIMIA,
COCTABJISIOIIETO €T0 JIMYHYIO MIIM CEMEHHYIO TaiiHy, 0€3 ero coriacus), HepaBOMEPHBIN JOCTYI K
OXpaHseMOH 3aKOHOM KOMITBIOTEPHOW HMH(OpMAIMK, HEMPABOMEPHBIN OTKa3 B IPEAOCTaBICHHH
COOpaHHBIX B YCTAHOBJIIEHHOM TOPSIKE TOKYMEHTOB U CBEJICHHH (€CIH 3TH JIESTHUS TPUYUHIIIN BPel
IpaBaM M 3aKOHHBIM HMHTEpecaM TIpaXJaH), COBEPILUEHHBIE JIMLOM C MCIOJb30BAaHUEM CBOETO
CIIY’ke0HOT 0 MOJIOKEHMSI HaKa3bIBaeTcs Tpadom, 1100 JUIlIEeHNEM MpaBa 3aHUMAaTh ONpeeICHHbIE
JOJIKHOCTH WMJIU 3aHMMATbhCS ONpEAETICHHON AeATeNbHOCThIO, JIN00 apecToM B cooTBeTcTBUU ¢ YK
Poccniickoit denepanumn.

9.9. HermpaBOMEpHOCTSH JIEITETHHOCTH OPTaHOB rOCYIapCTBEHHOM BIIACTH M OPraHU3aIMi 10 cOopy
HCII0JIb30BAHHUIO NTEPCOHATBHBIX JAHHBIX MOXKET ObITh YCTAaHOBJIEHA B CYy/I€OHOM IMOPSIIIKE.

10. 3akr09UTEIbHBIE TT0JI0KEHUS

10.1. Hacrosiee Ilonoxenue sBisgeTcs JOKaabHBIM HOpMaTUBHBIM aktoM IOV, npuHuMaercs Ha
ObmemM cobpanun pabOTHUKOB, corjlacoBbIBaeTcsl ¢ IIpodcor03HBIM KOMUTETOM M YTBEP)KJIAETCS
(b0 BBOAMTCS B JACWCTBHE) TMPHUKA30M 3aBEAYIOMIET0 JIOMIKOJIBHBIM 00pa30BaTEIbHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHHs U JOIOJIHEHUs, BHOCUMBbIE B Hacrosiee [lonoxenue, opopMiIstoTcs B
MMUCbMEHHOU (popMe B COOTBETCTBUU JCHCTBYIOIIUM 3aKOHOIaTEILCTBOM Poccutickoit deaepanun.
10.3. TlosoxeHue NpUHUMAETCS HA HEONPEACICHHBIH CpOK. V3MEHEHHWs W [OMOJHEHHS K
[TosoxkeHno mpuHUMAaroTCs B OpsAIKeE, nmpenycMoTpeHHoM 1.10. 1. Hactosimero [losnoxenus.

10.4. Tlocne npunsarus [lonoxxeHuss (MM W3MEHEHWM W JOTOJTHEHUN OTICIHHBIX IYHKTOB H
pa3esioB) B HOBOM peqaKkIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.



JIucr o3naxkomiieHus ¢ [losoxkeHneM 0 3alUTe MEPCOHATbHBIX JAHHBIX PA0OTHUKOB
B MBJIOY «/lerckmii cax Ne 49» r. Haxonka
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